
ENVIRONMENTAL PROTECTION AGENCY 
 

Recommendation for Incentive Award 
 

 

Instructions: 

1.  Awards should be based on EPA policy for award types, amounts and approval level (signature) requirements.  For additional  
     information on approval level requirements for awards, refer to the EPA Delegations Manual.  

2.  For detailed information on awards, review the EPA Recognition Policy and Procedures Manual.  

3.  Complete this form for all Individual Cash Awards (award amount less than $5000 and FY cumulative is less than $5000), On‐the‐ 

     Spot Awards (FY cumulative is less than $5000) and Time‐Off Awards. 

4.  Attach the completed form to the electronic Request for Award. **For Use with FPPS Only – Do Not Send Hardcopy to SPO** 

5.  Provide a copy of the completed form to the employee when the electronic award has been processed. 

 
Employee Name: 

 
_________________________________ 

 
Employee ID #:  ____ 

 
Position Title (optional): 

 
_________________________________ 

 
PP‐Series‐Grade (optional): 

 
_________________________ 

 
Organization (optional): 

 
_________________________________ 

 

Type of Award:    On‐the‐Spot Award (Individual Cash Award (Non‐Rating Based) 
 

  Group Cash Award 

    Individual Cash Award (Non‐Rating Based)    Group Time Off Award 

    Time Off Award   
 

 
Total Amount of Award ($):   ___________________________ 

 
AND/OR    Total Number of Hours:   ________________________ 

 

Type of Benefits on which the award is based (Cash awards only):  Tangible Benefit    Intangible Benefit 
 

Value of Benefit:    Moderate    Substantial    High    Exceptional 

Extent of Contribution:    Limited    Extended    Broad    General 
 

Narrative Justification for Award: 

 
 
 
 
 
 
 

 

As the Authorizing Official I certify with electronic signature (in FPPS) that all necessary concurrences have been gained for approval of this award in addition to 
verification that the award amount is not $5000 or greater and that the FY cumulative award amount(s) for this employee is not  $50000 or greater.                                                

             

(b) (6)


	Total Amount of Award: 2475.00
	Narrative Justification for Award: In 2017, Anne played a vital role in the operation of Region 5’s media relations efforts. This is a high-stakes, high-profile activity, where Anne and her staff of press officers serve as middlemen between reporters, program experts and Agency senior leadership. The Region was already very busy due to Flint and East Chicago, and the transition made it ever more so. Not only was there a big uptick in press inquiries about budgets and other Administration priorities, but the new team established a number of new policies. A couple examples of how Anne helped ensure the ensure the Region’s press operation functioned effectively and efficiently: Tracking and coordinating – The new team in HQ wanted to see inquiries as soon as they came in, to review responses before they went out, and to receive a wrap-up report at the end of the day. All of this meant a lot of emails going back and forth, a lot of phone calls, and – at least initially – a lot of confusion and missed reporters’ deadlines. So Anne worked with the press officers on her staff to develop internal procedures and mechanisms to help ensure that everyone knew where each inquiry was in the process so problems could be identified and resolved before deadlines were blown.Grant announcements – Another priority of the new administration is to announce and publicize more of the many grants the agency awards every year. This has required developing new procedures to track when grants are awarded and when they’re ready to announce. It has also meant that Anne has had to work closely with her staff, with the program experts and with HQ to develop language for describing the grants and why they’re important – even routine grants have environmental benefits that the public is interested in hearing about.Anne’s work to improve the efficiency and the quality of the Region’s media relations is of high value and broad application.
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